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2.5.1 Mechanism of internal assessment is transparent and robust in terms of frequency 
and mode  

2.5.1 Continuous Internal Evaluation (CIE) system 

Mechanism of Internal assessment is transparent and robust in terms of frequency and mode. The 
Internal Assessment cell conducts three internal assessment tests as per the calendar of Events of the 
Institution. 

IA will be conducted according to the VTU norms and guidelines for different schemes. Continuous 
Internal Evaluation (CIE) and Semester End Exam (SEE) is assigned as 40:60 ratios. In a semester, 
three CIE Tests i.e. Test-1, Test-2 and Test-3 will be conducted for 50 marks. The CIE is to be 
evaluated for 40 marks, in which CIE reduces to 30 marks and the remaining 10 marks will be 
awarded based on assignments, Unit test, Q and A. 

 

Internal Assessment Policies and Procedure 
 
 As per the requirement of VTU it is necessary to conduct three internals and average 

marks have to be sent to university.  
 

 The three internal assessment tests will be conducted in each semester at a gap of 6-8 
weeks.  
 
 

 The IA test dates will be decided in the HODs & Principal meeting while planning for 
Academic Calendar of Events.  

  
 The test dates are brought to the notice of students through calendar of events and the 

detailed test time-table (Subject wise & Date wise) will be displayed to the students 
through college website, notice board well in advance.  
 

 Internal Assessment tests will be conducted in centralised system and the flow is as 
follows: 
 

 Dean (IA) will call a meeting of Department test coordinators to discuss about total 
number of students enrolled, available class rooms and allotment of rooms, list of 
DCS and Invigilators available in each department. The tests will be conducted just 
like University exams 
 

 Department Test coordinator will send circular to faculty member to prepare the 
question paper in their respective subject and to submit it to the test committee within 
the scheduled date. Question paper pattern is well aligned with University question 
paper pattern.  
 

 Question papers are scrutinised by Moderators and the same is authenticated by Head 
of the department. 
 

 Question papers of all the subjects of all the branches will get printed by test 
committee confidentially. 
 

 Dean (IA) will allot the invigilation duties and DCS duties for all the faculty 
members. 



 
 Tests will be conducted on scheduled dates just like university examination. All the 

rules and regulations of university examination will be followed in the internal 
assessment test. 
 

 The tests will be of one and half hour duration, the question paper contains 8 full 
questions out of which students have to answer 5 full questions. 
 

 For CBCS scheme question paper consists of 10 full questions out of which students 
have to answer 5 full questions. 
 

 Tests will be conducted for three days and in each day tests for two subjects are 
scheduled. 
 

 After the internal assessment tests are conducted valuation process begins. 
 

 We follow centralised valuation system. All the faculty members will do the valuation 
at valuation centre. 
 

 The moderation of some sample answer books in each subject will be done by 
moderators 
 

 After the completion of valuation, valued answer books will be issued to students to 
go through. Any discrepancies if they found in the answer books (like totalling 
mistake, the award of marks are not justified etc.) can be brought to the notice of the 
staff member and get it corrected. 
 

 After this process is completed the IA marks obtained by students will be tabulated in 
the department office of respective branches and hard copy of the same is taken and 
gets approved by HOD and Principal for further process. 
 

 These copies will be scanned and will be put in college website and also the IA marks 
will be sent to parents of the students. 
 

 After the three tests the average marks of each subject of each semester will be taken 
and will be uploaded in the VTU web portal. Hard copy of the consolidated IA marks 
of all the students of all the semester will be sent to university. 
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Internal Assessment Flow Chart  
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Procedure Flow Chart 

 Fixation of Internal Assessment test Dates 

Display of Test Time Table 

Preparation of question Papers by individual staff members followed 
by authentication of Moderator/HOD/Dean(Academic) 

Printing of question Papers according to number of 
students for each subject  

Preparation of Room allotment, Invigilation Duty 
allotment 

Conduction of Tests 

Valuation of Test papers and moderation 

Distributing the valuated papers to students for any 
correction and clarification 

Announcing the consolidated marks in the 
department and college website 

After three tests marks are finalised and sent to 
University 
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ONLINE TEST PROCESS: 2020-2021 

During the pandemic, Internal Assessment Test was conducted through online platform in Goggle 
Classroom for academic year 2020-2021 (Odd and Even Semester).  During the pandemic special care 
was taken to keep the Test process robust.  

1. Test Schedule announcement to students through circular  

2. Scrutiny of IA-Question Paper as previously followed.  

3. Student Group created separately for each subject semester wise. 

4. According to IA time table question papers is uploaded in Google class room.  

5. Students need to write answer to the questions in plain sheets mentioning their Name, USN, 
Signature in every sheet uploaded the Test script. 

6. After completion of IA schedule, students has to scan the answered sheet and have to upload in 
Google Class room link.  

7. Faculty will evaluate the answered sheet and upload the marks in Google class room, so that 
students will get evaluated marks for respective subjects.  

 

GUIDELINES FOR STUDENTS TO ATTEND ONLINE IA 

 1. The Online test is scheduled as per schedule in IA time table. 

2. The students should login to the scheduled session before 15 minutes to the commencement of the 
test and adhere to the instructions. 

3. After the write up, the next 15 minutes, the students have to scan the answer sheet and upload the 
same in the specified link. 

4. The format to name the scanned document is follows: USN_Name_Subjectcode.  

5. This process has to be completed within 15 minutes for morning and afternoon session.  
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