Channabasaveshwara Institute Of Technology

Students’ Conduct 
& 
Discipline Rule
Channabasaveshwara Institute of Technology, N.H.206 (B.H.Road), Gubbi, Tumkur – 572 216

Note: At the time of admission every student shall be required to sign a declaration that on admission he/ she submits himself/ herself to the disciplinary rule & regulations of the College. He/ She is expected to follow these rules & regulations during his/ her stay at the College.

The College works from Monday to Saturday. The day - order system is followed and the college works from 9am to 5pm with breaks in between for coffee, lunch, snacks, etc.
“Parents/Guardians are requested to direct their wards to observe the Rules of Discipline”
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Foreword

Students’ Conduct & Discipline Rule have been framed for the benefit of the students and proper functioning of the college. The smooth functioning of the college depends upon observance of discipline by the students. The college can help the students better when Rules of Discipline are observed properly. Violation of these rules deprives the students of the advantages of different facilities provided by the college.

The aim of the policy is to encourage self discipline and awareness of the positive contributions that students can make to improve his stay at the college. The college aims to provide a moral framework for students’ personal development so that they become tolerant members of the Society.
The College believes that duty, decorum and discipline are the hallmarks of a good student. Students with such qualities alone can prove to be productive manpower with an appreciable value system. Therefore erring students would be subjected to disciplinary actions.

These Rules shall be called & referred to as “Channabasaveshwara Institute of Technology - Students’ Conduct & Discipline Rule”. 

These are framed for the benefit of the students and also for effective implementation by the Management, Faculty & Staff.

Sri G.B.Jyothi Ganesh


Dr. Suresh Kumar D.S

Managing Director/ Secretary

Director

Part-I 

General 

1. Title of Rules: 

These Rules shall be called “Channabasaveshwara Institute of Technology – Students’ Conduct and Discipline Rules”. 
2. Date of Commencement: 

These Rules shall come into force with immediate effect. 
3. Applications of Rules: 

These Rules shall apply to all the students of the College, whether admitted before the date of enforcement of these Rules or afterwards. 

Part-II 

Acts Of Indiscipline & Misconduct
Introduction 
Channabasaveshwara Institute of Technology, Gubbi is dedicated to providing students the very best educational experiences possible. Discipline is the key and watchword of CIT to bring balance in every walk of life. The institution believes in developing informal education and inner strength among the students. They should try to inculcate the same within themselves, which would subsequently be manifested in their external conduct. 
To that end, the fundamental purpose of the colleges’  student code of discipline is to promote and protect the rights, welfare, intellectual integrity, safety, property, and health of all members of the Institute, as well as to promote the orderly operation of the college and to safeguard its property and facilities.
The activities related to bullying, racism, sex and other antisocial behavior will not be tolerated. The highest standards of behaviors are expected and the college will take whatever actions are needed to ensure maintenance of the standards. We will ensure that there is no differential application of the policy on any grounds, particularly ethnic or national origin, culture, religion, gender, physical disability, etc. Students have a responsibility to ensure that incidents of disruption, violence, bullying and any form of harassment are reported to the college authorities.
This code, based on the principle that each student assumes his or her individual responsibility to abide by it, pertains to any individual who is currently enrolled in any of the Programs offered by CIT and applies to misconduct committed in the college premises or during college related activities off college premises. 

All the students admitted in the college will have to give an undertaking regarding general conduct & behavior.
2.1 General Disciplinary Matters
1. The College will not show any mercy to a misbehaving student and would initiate disciplinary action whenever the occasion demands. At the time of admission, every student and his/her parent/guardian shall be required to sign a declaration to the effect that he/she submits himself/herself to the disciplinary jurisdiction of the Director and the other designated authorities of the College.
2. Identity Card: 
a) It is meant for identifying bonafide students of this college and is used for permitting the students to participate in various activities and programs of the college. Every student must compulsorily wear Identity card as long as he/she is in the college campus. It must be produced by the student whenever demanded by the member of the teaching or non-teaching staff of the college. Every student must bring his/her Identity card to the college every day.
b) He/She must take proper care of his Identity Card to avoid its misuse by other students and outsiders. In case the Identity card is lost, the matter should be immediately reported to the Director and an application should be made for a duplicate Identity card which will be issued on payment of charges.
3. Dress Code: 

a) Only neat and decent dresses are allowed. Both Boy and Girl students are to dress modestly and have well groomed hair.  They are not permitted to wear T. Shirts, Jeans etc. All the students must attend the college in proper dress. Half pants are not permitted in the college. Rather it will be treated as an act of indiscipline.
b) Students shall come clean, tidy and modestly dressed to the College Campus. Students who are not in the proper dress would be marked as absent for that particular day. If non-adherence to this rule is reported against a student often, severe action may be initiated.
c) Girl students are permitted to wear chudidhars with their Duppattas pinned properly or Sarees only. Tight, transparent, provocative fittings are strictly prohibited.
d) All students are advised not to wear precious and costly Jewellery.  The College authorities will not hold any responsibility for the loss.
e) Nobody can enter the campus with a covered face or with his/ her helmet on.
f) Students shall come in proper dress/ uniform to the college and to the laboratory classes.
4. Students’ Behaviour:
A. Students’ Behaviour In Class Rooms:

a) Students shall not display noisy and unseemly behaviour, disturbing attention of the fellow students.
b) Students must not attend classes other than their own without the permission of the concerned authority.
c) Students shall attend all the internal examinations of the college as and when conducted by the college.
d) Students shall come in proper dress/ uniform to the classes.
B. Students’ Behaviour In the Laboratory:
a) Students should take care of tools, apparatus and other equipment given to them and should preserve the cleanliness of the laboratories. 
b) Students shall maintain the labs, classrooms, library, and buildings of the college and hostel neat and without any damage, breakage and nuisance.
c) Students shall come in proper dress/ uniform to the laboratory classes.
C. Students’ Behaviour During Examinations:

a) Committing forgery, tampering with or misuse of the University documents or records, identification cards etc.
b) Students using unfair means in University or other College examination or class tests will be liable to expulsion from the College or to any other disciplinary action, in addition to any penalty, the University/ College authorities may decide to impose. 
c) Students involved in malpractices at the College/ University Examinations will not be admitted to the college.
d) Misconduct during examination, production of false information or documents for admission purpose and the failure to return loaned materials or settling debts with the College would be seriously dealt with.
e) Students shall not indulge in any malpractice in the examinations and in their studies.
f) Students shall not misconduct during examination
g) Students are required to bring their identity cards and hall tickets at the time of all examinations.
h) Unauthorized absence from the examinations shall be dealt severely.
D. Students Behaviour In the Campus:
a) Students must not loiter in the college premises while the classes are in progress. 

b) The students will not be permitted to loiter in the College on holidays, unless they have been specially called.
c) Spitting, smoking and throwing bits of paper inside the college campus must be avoided.
d) Drinking and smoking is prohibited in the college as well as in the hostels.
e)  Students shall not Collecting money unauthorized in the name of the college. Students are strictly forbidden from collecting money for any purpose without the permission of the Principal.
f) Students shall not Possess, consume or distribute alcoholic drinks or any kind of hallucinogenic drugs.
g) Students shall not Indulging in acts of gambling in the College premises
h) Any kind of Indiscipline including fighting in the hostel & college premises will be punishable.
i) Carrying of lethal weapons like guns, revolver etc. in the college or hostel is not allowed. Keeping the weapons in the hostel rooms is prohibited.
j) Students shall not indulge in pasting of posters or distributing pamphlets, handbills etc. of an objectionable nature
k) Students shall refrain from causing or colluding in the unauthorized entry of any person into the campus or in the unauthorized occupation of any portion of College premises

l)  Students shall refrain from Arousing communal, caste or regional feelings or creating disharmony among students

m) Students shall not invite outside elements to the college or Hostel premises without prior permission of the authorities. Outsiders are not permitted in the college premises without the prior permission of the Principal. College students are not allowed to bring their relatives/friends to the college premises without the permission of the Principal. Strict action will be taken against the concerned outsider as well as the college student who is instrumental in bringing outsiders to the college premises. 
n) Entertaining outsiders in and outside the college campus and indulging in anti-social activities are serious offences and are punishable as such.
o) Students are prohibited from damaging the college property. Students must take proper care of the college property. Strict action will be taken against students damaging College property and will be required to compensate the damage. The cost of any damage so caused will be recovered from the students collectively if the responsibility for it cannot be fixed on any individual or group of individuals.
p) Willful damage or stealthy removal of any property / belongings of the college or fellow students is prohibited.
q) Scribbling or etching on drawing boards and desks and writing on the walls, dirtying and defacing the college campus, etc. are strictly prohibited. Strict action will be taken against the student(s) indulging in such practices and if the student indulging in such practices is not identified the whole class will pay to compensate for the loss. Breakage of furniture will be treated in the same manner.
r) All the students should strive for cleanliness of the premises and help in the maintenance and upkeep of the college.
s) Loitering, shouting, whistling and other such acts that cause nuisance in the premises of college are strictly prohibited.
t) Political activity of any sort whatsoever is banned inside the college campus. If a student fails to comply with this regulation, strict disciplinary action will be initiated against the student which may even result in the rustication of the student from the College.
u) No student shall directly or indirectly participate, involve or commit any illegal activity including nuisance in the college, hostel or in any public place.
v) All meetings, cultural programs, debates, etc. organized on the college premises must be held in presence of teaching staff members and with the prior permission of the Director. The subjects of debates, etc must have the prior approval of the Director. No meeting/function of any kind shall be held in the college premises without the written permission of the Director.
w) Playing loud music is strictly prohibited in the college premises. Defaulters will be punished and their instrument confiscated.
x) Use of mobile phones within the College campus is strictly banned. Violation of this rule by any student would result in impounding of the Cell phone and strict disciplinary action against the student. 
y) Students are prohibited from organizing and attending meetings in the College and distributing notices for any purpose without the permission of the Director. 
z) Gathering in groups at entrance of the college, pathways & roads is strictly prohibited.
aa) While attending College functions, the students will conduct themselves in such a way as to bring credit to themselves and to the institution.
ab)  The students are requested to co-operate with the college authorities in maintaining the campus clean. 
ac) The students shall maintain perfect discipline in the college campus.
ad) Playing Holi inside the College & Hostel premises is strictly prohibited. Disciplinary action will be taken against the student guilty of violating this rule.
ae) Students should strive hard and spare no effort in maintaining peace in the campus
af) Any kind of Indiscipline including fighting in the college premises will be punishable.
E. Students Behaviour In General:
a) Students are expected to use only courteous and polite language and behave with decorum with the faculty members, staff & the co- students of the College.

b) Students shall avoid using any insulting, inciting, threatening language when talking with fellow students and should abstain themselves from violence.
c) Students are required to develop a friendly relation with fellow students. Particularly they are expected to show kind and cordial consideration to the new entrants admitted to the college every year.
d) Students shall show due respect to the teachers of the college, the Superintendents/ Wardens/ Asst. Wardens of hostels. They should be courteous and respectful towards the employees of the college and of the hostels. They shall also pay due attention and courtesy to visitors. Students shall not display Lack of courtesy, decorum and indecent behavior towards anyone within or outside the campus.
e) Students shall not  indulge in any act of any offence punishable under law
f) Students shall not indulge in any improper behaviour while on tour or excursion.
g) Students shall conduct themselves within and outside the premises of the college in a manner befitting the prestige of the college and shall do nothing that will interface with the discipline of the college or tarnish the image of the college. They should uphold the good name of the college.
h) No student shall commit any offence punishable under law including Ragging, Riot, Strikes, etc.,
i) Teasing or disrespectful behaviour to fellow students (girls/ boys), Ragging, alcoholism, taking drugs, playing cards and other such unsocial acts will lead to immediate dismissal from the College.
j) Students are not allowed to communicate any information about college matters to Press.
k) Boy students shall have no entry into the Ladies common Room/ Lounge & vice versa. Boys found loitering near Girls’ Common Room are liable for punishment.
l) Students are forbidden from entering the college office and the staff rooms during unspecified hours. They should seek permission before entering the Office or Staff Room.
6. General Regulations: 

a) Students should cultivate the habit of looking at the notice board every day. Students are expected to read notices/circulars displayed on the College Notice Board. College will not be responsible for the loss of any advantage due to negligence of reading notices on the part of the student. Ignorance of not reading any notice/circular thus displayed shall not be accepted as an excuse failing to comply with the directions contained in it.
b) The students who are not staying with their parents are advised to preferably stay in the college hostel to develop & maintain good discipline
c) Students shall participate in sports, extra curricular activities, social gatherings and community services whenever arranged by the college.
d) All vehicles should be parked in the allotted place. Vehicles found
parked in unauthorized places shall be impounded. Students shall leave their bicycles, scooters or motorcycles locked in the parking area at their own risk. No bicycle, scooters or motorcycles shall be parked in any other part of the College building/ campus. 

e) Representation of complaints and grievances may be made through the concerned HOD only.
f) Students should seek the prior permission of the Director before joining Associations, not connected with the College.
g) Misappropriation of articles is punishable.  Students finding articles not belonging to them should hand over the same to the Director / Office Superintendent.
h) No Society can be formed in the College nor shall any person be invited to address a meeting in the College without the prior permission of the Principal. 

i) The Director shall deal strictly with students who play a leading part, by organizing or assisting, in strikes.
j) No students suffering from any contagious or infectious diseases will be permitted to attend the College. 
k) Students shall maintain good discipline & character throughout during their duration of study in this college. 

l) Any student who causes damage to the reputation of the college will be terminated from the college.

m) All the extra-curricular activities such as Sports, Debates, General functions, etc. will be conducted by the College nominated bodies and concerned departments. These bodies would chalk out the programmes. 

n) The curricular activities such as Seminars, Symposia, Lectures by experts etc. will be organized through the respective departments, which cater to the needs of respective students.
o) The students are advised to be in constant touch with the Students Welfare Officer / other members of staff for any of their difficulties. 
p) Students shall not harm the health or safety of staff or students
q) Students shall not produce false information or documents for admission purpose
r) Students shall not fail to return loaned materials or settle debts with the college.
s) Students shall refrain from refusing to comply with the directions of college officials, instructors, administrators, or staff acting in performance of their duties
t) Students shall refrain from refusing to appear or giving false statements when one is asked to present evidence or respond to an investigation involving the disciplinary code
u) Students shall refrain from theft or vandalism of college property, or property of others, or knowingly possessing stolen property 

v) Students shall refrain from the unauthorized use, possession, or storage of any chemicals, weapons, or explosives, including fireworks.
w) Students shall refrain from the unauthorized distribution, possession, or use of any controlled substance (such as, but not limited to, illegal drugs)
x) The designated Chief Editor will look after the College Magazine. The students will contribute articles on Science and General Topics. They may also send their suggestions for the improvement of the Magazine. 

y)  Student representatives will be nominated by the concerned constituted committees. There will be no election to the College Departments and academic associations.
2.2 Class Regulations

a) The students shall be regular and punctual in attending classes and all activities connected with the College

b) All the students have to be in class room at least five minutes before the commencement of classes

c) Coming late to the College and reporting late to the Class is a serious breach of discipline.
d) Students are required to enter into the classroom in time.
e) The students shall observe strict silence in the class irrespective of the presence or absence of the faculty member.
f) No student is permitted to leave the classroom during class hours.
g) No student can leave the class room without the permission of the teacher.
h) Students will not be permitted to leave or come late to the class under any pretext such as paying fees or library transaction etc.  Time fixed for such purposes during office hours must be adhered strictly.
i)   The students are expected to take up all assignments, tests and examinations of College/University seriously and should try to perform the best

j) Attending 1st Internal Test is compulsory. Students who fail to attend the 1st Internal Test will not be allowed to take the Subsequent Internal Tests.
k) Each subject of theory or practical shall have a max Internal Assessment Marks of 25

l)   Only three internal tests shall be conducted for each relevant subject. Average of the better marks obtained in any two tests shall be considered for the internal assessment marks for the relevant subjects.

m) If a candidate fails to secure min 13 marks out of max 25 marks in Laboratory internals, such candidates shall not be eligible to take the corresponding Laboratory Practicals in the University Examination & shall have to repeat this laboratory work during the subsequent semester & secure the minimum prescribed marks.
n) Students must attend lectures, practicals, tutorials, examinations etc. without fail. A student whose attendance and/or progress in the various tests and examinations is not satisfactory and who does not perform the required number of tutorials and/or practicals are likely to lose their terms.
o) Prolonged absence even on ground of ill health may also lead to loss of terms. Defaulters will not be allowed for University Examinations.
p) As various other courses are also conducted simultaneously, each student should observe SILENCE within the campus.
q) Late coming and indifference to studies shall be considered violation of order and discipline. Absence from the tests, examinations, non-submission of assignments in time and coming late to the classes without valid reasons, shall be considered indifference to studies.
r) Students shall desist from demonstrations or disorderly behavior.
s) They must not loiter in the corridors or in front of class rooms and must keep as quiet as possible at all times.
t) During their free periods, students should work quietly either in the Library or in the Reading Room, or spend time in the Students Common Room without causing any disturbance. 
u) Willful absence from classes and instigation of the students to abstain or to go on strike is a serious breach of discipline and may result in expulsion from the College. 
v) Submit the Assignments and Record Books as per instructions of the Faculty members concerned. 
w) Students shall give utmost importance to studies and discipline. 
x) Examinations shall be conducted both in Theory and Practical in every Semester. A candidate will be permitted to appear for the University Examination in any Semester only if all prescribed regulations are complied with.

y) All practical examination / project work shall be conducted and evaluated as per the prescribed norms.
z) Unauthorized absence from the class, examination and Hostels shall be dealt severely.
aa) Attempt or persuading others to attempt, towards boycott or postponement of classes, examination and tests which are duly notified by college authorities , being present in college / hostel or it’s vicinity shall be dealt severely

ab) The student shall move silently when proceeding from one class to another so as not to disturb classes at work. 
ac)   Students are prohibited from displacing articles or furniture from their proper places in the class rooms or laboratories.
ad) No student or outsiders is permitted to enter a classroom while classes are going on without the permission of the Faculty member concerned.
ae) The conduct of the students in the classes and in the premises of the college shall be such as will cause no disturbance to teachers, fellow students or other classes.
af) Students coming late to the college will not be allowed to attend the classes.
ag) Organizing mass absence from classes / holding agitations and demonstrations and instigating violence inside or outside the campus are considered breach of discipline.
ah) Students shall not disturb the studies of other students
ai) Students shall not mar the operations of the college or its educational activities
aj) Student(s) shall not prevent any other student(s) from attending their class (es) or doing their lawful duty.
ak) Students shall not disrupt class room activities
al) No student will be allowed in the class  once the lecture has started, unless he /she has taken prior permission or is late due to some work assigned by the dept./ faculty. 

am) Students missing any class on the account of above amounts to his/her leave for that particular class.
an) Students are not permitted to wear T-shirts during class hours.
ao) Students shall posses study materials and books as required by the college.
ap) The concerned Head of the Department shall have power to impose fine and / or to cancel attendance of students for specific period in case of inattentiveness / indifference to studies, or for late coming without valid reason and other minor offences.

aq) Unauthorized absence from the class shall be dealt severely.
2.3 Attendance Regulations

a) Normally 100 % attendance is expected. Ideally a student should attend all lectures, tutorials and practicals held during the year in all the subjects (or Labs).

b) In case a student faces unavoidable problems (personal, family, etc.), University permits such students to have a minimum attendance of 85% in both Theory and Practical in all the subjects. If the student fails to improve his/her attendance, and does not keep the required attendance, he may not be permitted to fill his/her examination form. Thus she/he will not be permitted to appear at the final University examination & will be detained. 
c) Students are required to attend the classes the day college reopens after each semester. Those students who fail to do so will be fined Rs.100 per day.
d) No exemption for attendance will be allowed for rehearsals/practice in Cultural/Sport/ etc activities.
e) Attendance of detained candidates will be calculated afresh for the year she/he has rejoined. Attendance for the years already passed will however, remain unchanged.

f) The students, who are required to participate in the activities of the college such as debates, exhibitions, sports, meetings etc., are required to submit an application through the concerned staff and get prior permission from the respective HOD for condoning their absence. 

g) The students are required to attend Internal tests, Assignments, Seminars, and Practical Examinations to be conducted by the college. If the student remains absent he/she will be liable to loose their Internal Assessment marks to be included in the final examinations. 

h)   If the students are likely to remain absent due to unavoidable reasons, they are informed to submit an application duly endorsed by their parents/ guardian explaining the causes. No benefit of condoning will be given for giving medical certificates. Medical certificates should be submitted at the time of illness and not after recovery.
i) Parents/guardians are requested to keep track of their ward’s attendance in classes. They may note that if their ward falls short of the minimum attendance requirements she/he shall not be permitted to appear in the Annual Examination. All such students shall be prevented from appearing in the final University Examinations.
j) Bunking of classes is not permitted.

k)   It should also be noted by the student that the certification of the Term is subject wise for each Term. Absence on medical ground for 03 days or more should be supported by medical certificate from the doctor.

l) Every student admitted to the College shall be compulsorily required to understand that she/he shall fulfill the minimum attendance requirement.
m) Students shall attend all lectures, tutorials and extra-curricular activities regularly.

n) Students shall switch off lights and fans on vacating the classrooms.

o) Students shall report, as a duty, all cases of impropriety and misbehavior to the College authorities.

p) Students shall not attempt at bribing or corruption in any manner.
q) The attendance for the tests and tutorials conducted in the college is compulsory.
2.4 Lab Regulations

a) In the Workshop all the students must wear prescribed uniform. 

b) Every student must enter his/her name and sign in the log book maintained in lab before using any lab. 

c) Internet use in the Computer Lab must only be for course-related research.

d) Student who need to work on class assignments have priority to use the lab computers over those students using the computers for emailing, web surfing etc.

e) Students should keep workstations, terminals, PCs and laboratories clean and tidy so as to be usable by others. Chairs must be properly arranged after the lab hours. 

f) *Students should not occupying more than one workstation, terminal or PC simultaneously while other users are waiting.

g) Misusing of computer software: CIT is the licensee of many computer software packages that are protected by copyright laws. Students must not copy any computer software program or data protected by copyright or by special license. Students must not damage, alter, or remove without permission any software package in the custody of the College. Students must not access another person's data or text files without proper permission.

h) Misusing of computer Hardware: CIT is the owner of all the hardware equipments residing in the Computer Labs. Students must not damage or pilfer any hardware equipments. Any malicious attempt to damage any hardware system or component is a serious offence. Students are not allowed to remove any hardware system or component from any lab. Such an action will be considered as theft and will be dealt very seriously. 

i)   Reading, duplicating, copying, removing, or misuse of a document, record, book, ledger, file, printout, cartridge, disc, key, or any property maintained by any individual(s) or department(s) of the college is strictly prohibited.

j) Use of the computer system for frivolous purposes like playing games is prohibited. 

k) Any attempt to alter the boot sequence and operating system loader by students is forbidden. 

l)   Use of Pen Drive, CD, DVD etc in the lab by students is prohibited. However, if student is working on any project/seminar etc., he or she can take special written permission from the respective HODs for such use. These students must take sufficient care not to use infected data disks on computer systems, or to copy/store any virus infected file on any computer system.

m) Most of the computer systems in the Labs have at least two different operating systems installed. For most of these operating systems, file systems corrupt if machines are switched off or rebooted without proper shutdown. Before rebooting a computer system or switching it off, users must make sure to follow the proper shutdown procedures for the current active operating system. 

n) Error Reporting: It is expected from all users to report to the LAB administrator / incharge, if there is any hardware, software, or any other operational errors.
o) Any kind of misconduct or behavior, which is intended to denigrate, threaten or harm others, will not be tolerated
p) Students should observe the safety regulations in the laboratories and workshops.
2.5 Leave Regulations

a) Students should apply for leave and get it sanctioned before going on leave. 

b) Students taking Medical leave should produce a Medical Certificate and also a letter from parent. 

c) If any student is absent for more than 6 days consecutively without information his / her name will be struck off the rolls. 

d) If the students are likely to remain absent due to unavoidable reasons, they are informed to submit an application duly endorsed by their parents/ guardian explaining the causes. No benefit of condoning will be given for giving medical certificates. Medical certificates should be submitted at the time of illness and not after recovery.
e) It is imperative that students take prior permission in writing (leave letter to be given) from the respective HODs, if they wish to apply for leave. 

f) Post facto approval of leave is not permitted. However in genuine cases the student is not only required to give an explanation in writing to respective HODs, but also fined Rs. 100 per day. 
2.6 Library Regulations

a) Any of the Following behaviour(s) is strictly prohibited in the Library:

· Usage of Cell Phones in the Library.

· Causing a disturbance or engaging in any behavior which interferes with Library activities
· Removing or attempting to remove library materials, equipment or property without proper checkout or other official library authorization. 
· Failing to either renew or return library materials when due. 
· Concealing library materials in the Library for the exclusive use of an individual or group. 
· Mutilating library materials by marking, underlining, removing pages or portions of pages, removing binding or in any other way damaging or defacing library materials. 
· Eating and drinking in the Library. 
· Being in unauthorized areas of the Library, remaining in the Library after closing or when requested to leave during emergency situations, or when not abiding by The Library's Conduct Policy.
· Vandalizing or defacing the Library building, furniture or equipment. 
· Maliciously accessing, altering, deleting, damaging or destroying any computer system, network computer program or data. 
b) Students must work quietly while in library or spent time in such a way so as not to cause any interference with the work of others. 
c) Absolute silence should be maintained in the library.
d) Students shall desist from tearing off pages from library books.
2.7 Ragging
a) Prohibition of Ragging:
· Ragging in any form is strictly prohibited within or outside the College premises, as well as on public transport.
· Any individual or collective act or practice of ragging constitutes gross indiscipline and shall be dealt with severely
· Ragging of any sort is strictly prohibited. Students found guilty are liable for severe punishment including dismissal from the College / hostel. Ragging means any act, conduct or practice by which dominant power or status of senior students is brought to bear on students freshly enrolled or students who are in any way considered junior or inferior by other students. It includes individual or collective acts or practices which:

i. involve physical assault or threat, and/or use of physical force

ii. violate the status, dignity and honour of women students

iii. violate the status, dignity and honour of students belonging to the scheduled castes and tribes; 
iv. expose students to ridicule and contempt and affect their self-esteem

v. entail verbal abuse and aggression, indecent gestures and obscene behavior.

· In case any student, who has already obtained degrees of University, is found committing an act or practice of ragging she/he may be subjected under appropriate action for withdrawal of degrees conferred by the University.

· The act of abetment of ragging amounts to ragging. Such Students will also be penalized.
· Students shall not directly or indirectly indulge or commit any type of ragging inside or outside the college premises at any point of time. Ragging is a criminal offence punishable under law including imprisonment and the college will report any such type of incidents to the local police immediately and debar or terminate the offender forthwith as the case may be.
· If any incident of ragging comes to the notice of the authority, the concerned student may/ may not be given liberty to explain and if his explanation is not found satisfactory, the authority would expel him from the institution.

· RAGGING within or outside the institution is strictly prohibited. Whoever directly or indirectly commits, participates in, abets, or propagates ragging within or outside the College shall be liable for the strict action as per the provision of Prohibition of RAGGING ACT.
· Ragging within or outside of any educational institution is prohibited. Whosoever directly or indirectly commits, participates, or propagates ragging within or outside the institution shall be punished as per rule/law. 
· Ragging and Teasing are considered as crime and strictly prohibited. If any student indulges in any form of ragging or teasing inside the College premises or outside, he/she will be summarily expelled from the College.
2.8 Placement Regulations
a) Students seeking placement assistance from college placement cell are compulsorily required to participate in all the training programs organized from the cell.
b) In the beginning of the sixth semester, students should furnish their details as per the prescribed format in the placement office. Also, students should ensure these details are updated as and when required. Placement cell will not be responsible, if any student losses placement opportunity due to any anomalies in his/her details.
c) *Students who are eligible & interested to participate in a selection process should register their names in the placement office as soon as it is notified. Students who have not registered their names will not be allowed to participate in such selection process.
d) If a student who is not having requisite eligibility criteria is found attending a selection process, he/she will be blacklisted and the college placement cell will not provide any subsequent placement opportunities for such students.
e) Eligible students should be able to participate in the selection process on a short notice with all necessary documents.
f) Students who have registered for a selection process and fail to appear for the same, will be blacklisted and further placement opportunities will not be provided. However, this may be relaxed to those students who fail to appear in a selection process on medical grounds or due any other genuine reasons and give sufficient explanation for the same. 
g) All eligible students will be given placement opportunities and if a student is selected in any company, he/she will not be able to appear for any other selection process except in the following cases,
· If the company insist to include all the students (both selected and non selected ones) in their selection process – Dream Option.

· If the company fails to induct the selected students / or does not guarantee employment for the selected ones due to some internal problems.

· In some extreme genuine cases, as felt necessary by the college placement cell.  

h) If a student is selected with a clause of fulfilling certain criteria before he/she completes B.E and if the student fails to meet these criteria, resulting in withdrawal of offer from the company, then the placement cell will not provide any other opportunities to such students (This will be considered as negligence of students and hence such regulation).
i)   No student should directly communicate with Company Executives bypassing Placement Officer.
j) Students participating in selection process should be dressed formally befitting true engineering professional. Students coming in casuals will not be allowed to appear in any of the selection process.
k) Students participating in off-campus selection process should behave like true ambassadors of the college and if any of them is found to misbehave will be strictly dealt.
2.9 Sports Regulations

The college provides various opportunities for students interested in sports and games and the students participating in such activities should avoid the following behavior:

a) Not turning up for the selection to a particular sport/game and latter requesting for inclusion (only special cases may be considered as felt necessary by the physical director)
b) Misbehaving in the tournaments conducted both in the campus as well as outside the campus.
c) Resorting to doping / taking drugs for performance enhancement.
d) Causing unnecessary physical or mental harm to team members or any opponents.
e) Not following the dress code.
f) Not turning up for the practice sessions as per the schedule 
g) Visiting different places without the permission of Physical Director during outstation tournaments.
h) Damaging or misuse of sports material in the custody of college sports department.
i) Not returning sport materials on time after usage.

2.10 Other Regulations

a) The students selected for admission to the course shall pay the tuition fee and other college fee as prescribed from time to time. The fee once paid shall not be refunded.
b) All students admitted to the course shall pay refundable security deposit as prescribed by the college authorities before the commencement of the course and the same will be refunded after the completion of the course.
c) Student who discontinues the course from the institution shall pay the college tuition fee and other fee for the entire course except in the case of mutual transfer.
d) Students shall pay all the fees notified by the college authority well in time. 
e) Students who delay the payment of fee beyond the due date are liable to pay the prescribed late fee.
f) Students who still delay the payment after one month from the due date will not be allowed to attend the classes till the payment is made in full and the college will not be responsible for the lack of attendance in such event. 
g) If the student desires to discontinue his studies in this College, he should inform the Director in writing. He should also apply for the refund of their caution money and hostel deposits (if any) submitting the stamped vouchers before the end of that particular year. Otherwise their caution money and deposit will lapse. 
h) The students should retain their identity cards with them even after leaving the college, as presentation of identity cards is essential for obtaining certificates, scholarship amount, caution money etc.
i) 
All applications for Fee concessions, Scholarships, Fellowships, Prizes etc., should be submitted with necessary documents such as Caste Certificates, Income Certificates, Affidavits, True copies of marks card etc., before the last day fixed. If the applications with necessary documents are received late, such applications will not be forwarded and no excuse will be entertained in this regard.
j) First year students should pay the fees during Admission. Second and third year students should pay the fees within the first 10 working days after the commencement of the College without fine or within the 20th day with fine as informed from time to time.
k) Students whose names have been struck off the Rolls for non-payment of term fees or Special fees should pay a re-admission fee and other dues already incurred (i.e., fees and default fine to date)
l) Students should not waste food in the canteen.
m) Basic toilet etiquettes should be followed by all students. 
n) If students go on a trip with out the permission from the college and face some accident, the college will not be responsible for such unfortunate happenings. 
o) Student Counseling Cell: To develop emotional quotient in students and to meet challenges with confidence, courage and integrity, this cell is created.

    The Kinds of issues student can discuss with the counselor,

a. Homesickness, Loneliness, Anxiety, Depression.
b. Problems with studying, making preparations and doing exams.
c. Problems in relationships.
d. Family problems.
e. Eating disorders, Drug or alcohol abuse.

2.11 Hostel Regulations

a) Drinking and smoking is prohibited in the college as well as in the    Hostels. 
b) Carrying of lethal weapons like guns, revolver etc. in the college or hostel is not allowed. Keeping the weapons in the hostel rooms is prohibited.
c) Allotment of hostel rooms is made on the basis of merit and other criteria’s. Students can choose their room-mates and make request for allotment.
d) Use of electrical gadgets like heaters, electric rod, press etc. in the hostel is not allowed. 
e) Cooking is not allowed in the hostel rooms. 
f) The students shall be responsible for the college property issued or provided in the hostel. Damage of any hostel property shall be recovered from the concerned resident. 
g) Guests are not permitted to reside in the hostel without proper permission of Warden. 
h) Chief Warden/Warden or any College Authority can inspect any room at any time. 
i)   Entry in the hostel will not be allowed beyond specified time as notified in hostels. 
j) Roll call of hostel residents will be taken daily within 15 minutes after the hostel closing time. 
k) Absence from hostel for the whole night without prior permission from the hostel warden is considered an act of serious misconduct, and carries severe punishment. 
l)   No meeting, seminar or gatherings are permitted in the hostels without prior permission of the warden. 
m) Students must dine in their respective hostel messes. 
n) The hostellers are allowed to leave the hostel on holidays after putting the necessary entry in movement register available in respective hostel with hostel servant / security guard. 
o) Any kind of Indiscipline including fighting in the hostel premises will be punishable. 
p) Moving of hostel property (Bed, Chairs etc.) from the room is not allowed. 
q) The students can keep PC in hostel rooms with a due permission from the Hostel Warden/Chief Warden. 
r) Students are required to come in the hostel mess and common room in a proper dress. 
s) *The Chief Warden is empowered to allot/not to allot a room/ accommodation to a student on the basis of his previous record in the hostel/ college. 
t) Students must clear up their mess bills by the due dates every month. For late payments, they are liable of being charged the penal fee after the due date. 
u) Hostel students shall pay caution deposit to the Hostel as prescribed by the concerned authority and the same shall be refunded after the completion of the course
v) Students who are staying in the college hostel shall not allow outsiders in the hostel. No parents are allowed to stay with the students in the college hostel. 
w) Students staying in the college hostel shall maintain good discipline in the hostel. Student, who is found indiscipline or causing nuisance to others, will be severely punished including termination. 
x) The hostel students shall not keep valuable ornaments or currency in the hostel. 
y) The hostel students shall maintain the hostel premises and the rooms clean and hygienic always. They shall not misuse the electricity and water.
z) Students staying in the college hostel shall take the prior permission from the college authority to go out of the hostel and the same shall be reported to the hostel warden.
aa) Students shall show due respect to the teachers of the college, the Superintendents/ Wardens/ Asst. Wardens of hostels. They should be courteous and respectful towards the employees of the college and of the hostels. They shall also pay due attention and courtesy to visitors. 
ab) Unauthorized absence from the Hostels shall be dealt severely.
ac)  Students shall not indulge in unauthorised occupation of hostel rooms or unauthorised acquisition or use of college furniture in one’s hostel room or elsewhere.
Part III
Officers authorized to taken disciplinary action

Without prejudice to the powers of the Director, the following persons are authorized to take disciplinary action by way of imposing penalties as mentioned in the Regulations herein: 

1. Principal
2. Deans (Academics) 

3. Head of the Departments 

4. Proctor 

5. Librarian 

6. Any other person authorized by the Director for the purpose. 

Part-IV

Nature of Penalties

Disciplinary Actions
1. Anybody violating the undertaking given at the time of admission will be expelled from the college.
2. The College expects each student to be a model of excellent character. Misconduct will not be tolerated and disciplinary action will be taken against students who are guilty of violating the policies and regulations of the College. Disciplinary action will consist of either dismissal from a class with a failing grade or dismissal from the College or both. The disciplinary action will be taken by the Director after a proper investigation.
3. Students shall refrain from any other act which may be considered by the Director or the Discipline Committee to be an act of violation of discipline
4. Every student shall abide by the rules & regulations of the college and shall not involve himself/ herself in any objectionable conduct such as violation of college discipline, disobedience of instructions of authorities, immoral conduct or disorderly behaviors of any manner. In case a student is found to be involved in any of these undesirable activities, he / she shall be liable for expulsion from the Institution without assigning any reason.
5. Any student: 


- who is persistently insubordinate


- who is habitually irregular in attendance or inattentive to work in the 
    class


- who is repeatedly or willfully mischievous, or obscene in words or act


- who is guilty of fraud or malpractices at examinations


- who indulges in movements which lead to communal ill feelings or   

    enmity

Students will be punished according to the prescribed norms. 

6. These rules of discipline are always subject to change, modification, addition, omission or alteration and shall be modified, whenever the Management deems it fit and proper. The management is empowered to make or alter any Rules of the college at any time.

7. If, for any reason, the continuance of a student in the College is found detrimental to the best interest of the college, the concerned student may be asked to leave the college without assigning any reasons and the decision will be final and binding on the student.

8. Acts of misbehavior, misconduct, indiscipline or violation of the Rules of Discipline mentioned herein are liable for one or more of the punishments as stated below: 
9. Nature Of Penalties: 
a. Warning to the student(s).
b. Warning to the student as well as letter to parents.
c. Imposition of a fine including collective fines.
d. Recovery of pecuniary loss caused to College Property. 

e. Expulsion from the Department / Hostel / Mess/ Library for a specified period or for the whole Term/Year. 

f. Cancellation of Terms.
g. Refusal of admission in the specific term or academic year.
h. Cancellation of admission.
i. Suspension or cancellation of Scholarships, fellowship or any financial assistance from any source or recommendation to that effect to the sanctioning agency. 
j. Suspension from the Class/Department/College
k. Suspension of any other Facilities provided.
l. Debarring from an examination.
m. Disqualifying from holding any representative position in the Class/College/Hostel/Mess/Sports and in similar other bodies.
n. Detention
o. Expulsion from College for a specified period.
p. Disqualifying from further studies, or prohibition of further admission or re-admission
q. Rustication.
10. As the Director has the overall responsibility for the maintenance of discipline and proper academic atmosphere in the campus, he shall be the final authority in disposing of disciplinary matter without prejudice in the larger interest of the college.

11. Matters not covered herein will be decided at the discretion of the Director.

12. Any student who is found acting in any indiscipline act will be terminated from the college after intimating the parents concerned. 

13. Any student who violates the rules and discipline of the college and hostel is liable to be punished as decided by the college authorities.

14. In case of serious offence, the Director shall have the power to suspend and also to impose one of the punishments mentioned above.

15. In the larger interest of the college and if the circumstances warrant, the Director in consultation with the college  council may take any disciplinary action including expulsion, against any erring student without calling for any explanation from him / her.

16. All powers relating to discipline among the students are vested in the Director. The Director may delegate all or any of his powers as he deems proper to any of the Officers of the College specified by him. The Directors decision shall be the final in all matters of punishment for violation of any of the rules and regulations of the College.
17. When rules are broken routine discipline is exercised by staff on a day to day basis as the need arises, for more serious offences the Vice-Principal or the Principal may be involved. This could result in a verbal or written warning. For the latter a copy of the letter will be sent to parents. In the letter it will be warned that repeated offences could result in expulsion from the college.
18. Any student against whom a charge of misconduct has been made may be suspended from the rolls of the College, pending enquiry or pending trial on a cognizable offence by a court of law.
19. Penalties on the offences relating to Examination will be dealt by the relevant bodies. 
20. Every student shall abide by the rules & regulations of the college and shall not involve himself/ herself in any objectionable conduct such as violation of college discipline, disobedience of instructions of authorities, immoral conduct or disorderly behaviors of any manner. In case a student is found to be involved in any of these undesirable activities, he / she shall be liable for expulsion from the Institution without assigning any reason.
Any violations of code of discipline will be seriously viewed and will be punishable
Note: The college reserves the rights to make suitable changes in the code of discipline as and when required in the interest of student community and the institute.

_____________________________________________________________________________
Student Acceptance

I _______________________________ son/daughter of _________________________ enrolled for the ____________ Program in CIT in the year__________ has carefully read the Students’ Conduct & Discipline Rules and I hereby agree to abide by all the regulations. The college may take necessary action against me, if I am found violating these rules. 

Signature of the Parent                                                           Signature of the student
Date:







Date:

____________________________________________________________________________
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